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est 2005 

 
 

REIMBOURSEMENT FORM 
 
 
 Complete this form and staple the ORIGINAL receipt. Submit this form to the  
 Director of Finances. Keep a copy of the receipt for your own records.  
 
 
Date  ________________ 
 
Name  _______________________________________ 
 
 
Department 
 
□ Administration □ Production  □ Marketing   □ Parents’ Committee 

□ Performance  □ Event □ Other (please specify) _______________________ 
 
Description of the expenses (one line per receipt) 
 
 1.                                                                                                     $ 

2.                $ 

3.                $ 

4.               $ 

         Total         $ 

ADMINISTRATION ONLY 
DATE: _____________ CHEQUE NO.: _____________ 

 
AUTHORIZED BY: _________________________  RECIEPT □  
 01-2011 


